NUST

National University of Sciences & Technology

SER (POSITION / LOCATION (YAFEA;S) QUALIFICATION EXPERIENCE ADDITIONAL REQUIREMENTS
{. | DEPUTY DIRECTOR | 30-53 | Master Degres from HEC recognized | o Seven (07) years of + Good Management & administrative skils.
ADM & COORD local / foreiqn university / insifute, experience of assisting serior | o Working knowledge of computr,
o Retired Armed Forces Personnel (Lt | executives / Offcers. o Bxcellnt T Skils
ol or equivalent) withrequisit
experience are also elgible to apply.
2| ASSITANT | 2543 | o Mester Degree from aHEG recognized | o Seven (07) yearsof o Good Management & adminislralve skils,
DIRECTOR ADM & niversty. experience of assistng serior |« Good communication,inferpersonal and
(00RD o Retired Amed Forces Personnel executives / Officers. presentation skl
(Major or equivalen) with requisite o Excellent T Skis,
experience are also elible to apply.
3| NSSISTANT | 2545 | o MSc/MAorequvlentfiomHEC | 3-5years'inExamingtion | o Prospective candidate should possess
DIRECTOR EXAM recognized universty. maffers ina University [ excellent communicalion coordination
o Relired Armed Forces Personnel (Maj | Organizaion/ Academic Skils with a dynamic personalty.
Or equivalnt) with requisite insttufion. + Beter understanding of examinafion
xperience are also eligibe to apply. (equirements of & university
o Must have exceptional computer skis.
4. [ CMS/LMSCOORD | 2545 | Masters / Bachelor Software v 35 years’ relevant + (0o command on SOL
Enginecring /IT or equivalentfiom | experience n any repulable | » Good communication, interpersonal and
HEC recognized universty. 0f organization. presentation skils.

o Expenience nan academic | Candidates shall have project management
insluton will bg gven expertse, abilty to work n team
preference for his job. o Is comfortabl i conducting rainings

o Poplicants shall have excellent academic
background.
5 |  PROGRAM 2545 | o Bachelor (16 year of education)/ |« 3 years' elevant o Bxcellent T Skils and command on MS
CODRDINATOR Wasters from a HEG recognized experience n any reputadle | Offce.
Universty. of organizalion. o Capabilty to maintain documentaion
o Individual having additional degree n o Prior knowledge ofthe refevant domaing
business Administration willbe distipines,
preferred.
b. SYSTEM 2045 | o MCSPMIT/BCS/BIT or equivalent from | e 3-5 years' relevant + Good command on SOL
ADMINISTRATOR HEC recognized universty. experence inany requtable (o Good communicaton, interpersonal and
o Gortfication in MGSE or equivalent | of organization. presentaton skl

o Exgerience in administraion | o Candidates shall ave project management
of Windows based enterprise | expertise, ablity to work n team
networks &nd cloud |5 comfortable in conducting tranings
computng/ virtualzaon |+ Applcant shall have excelent acacemic

backaround.




1 MANAGER 25-43 | v Masters from HEC recoqnized reputed | o Five (05) years of Hostel | # Should possess excellent interpersonal
(HOSTELS) foreign flocal university / Instfubion. | Management experiencein | skils and abifty to resolve administrative
o Reted Armed Forces Personnel any reputed universily problems
(Major or equivalent) with requisite |« Experience of supervising- | » Have knowledge of designing healthy Mess
experience are also eligible to apply. | Accommadation of students | Menu
o Issuance & Maintenance of | Be computer proficient
Hostel Mass Bills
() PERSONAL 25-43 | » Graduate from a recoqnized insttution | » 05 years experience as PAin | » Candidate must have typing speed of 40
ASSISTANT » Retired Amed Forces Personnel an organization/government | WPM. Individuals with proficient handling of
(J00s or equiv) may also apply. Oepartment computer vil be preferred.
0. | SUPERVISOR | 2545 | Graduate from arecognized institution | o 03 years experience of Mess |« Good communicaiion, interpersonal and
(MESS) o Retired Armed Forces Personnel Handing in an organization/ | presentation skils,
(J00s or equiv) may also apply. govemment department
10. | ASSISTANT 20-49 | » Graduate from a recognized insfitution |« 05 years experience of o Knowledge of PPRA rules.
SUPERVISOR o Retied Armed Forces Personnel procurement/ Stores inan | » Qualfied in procurement / contracting
(PURCHASE) {JC0s or equiv) may also apply organizaton/ government | » Good communicetions / nterpersonal skl
Cepartment + Experience of preparation o RFQ/ Tender
documents.
» Knowledge of M5 word, Excel and Power
poinl.
1, | ASSISTANT 20-45 | v Graduate from a recognized institution | « 05 years experience of + Good communication, inferpersonal and
SUPERVISOR o Refired Armed Forces Personnel Administraion in an repuled | presentation skils.
(ADM) (JC0s or equiv) may also apply organization/ government | Excellent T Skills,
Gepariment.
12 | LABTECHNICIAN | 2545 |+ B-Tech/DAE orequivalent (Civil/ | # 3-8 years' relevant + (ood communication, interpersonal and
Computer Technology) from 2 HEC cxperience in any repulable | presentation skils,
recognized University of organization, o Excellent IT Skills.
o Prior knowledge of the relevant domains /
disciplings,
13. | LANTECHNICIAN | 25-45 |+ Bachelor/DAE in Computer Science | o 3-5years' experienceof | Good communication, interpersonal and
or related discipling from 2 HEC inslallation and lrouble- presentation skills,
recognized University. shooting of Local Area + Prior knowledge of the relevant domains /
Network (LAN) in any disciplings,
reputable of organization,
14, unc 20:45 | o Graduale from a recognized institution | 02 years relevant experience | « Good communication, interpersonal and
o Refired Armed Forces Personnel in an reputed organizalion. | presentation skils,
(NCOs, Clk or equivalent) » Typing speed of d0WPM. |+ Individual with proficient handling of
may 2150 Zpply. computer will be preferred.
19, | LABASSISTANT | 204 | BeTech/DAE orequivalent (Civil/ |« 1-2years'relevant » Good communicafion, inferpersonal and
Computer Technology) from & HEC experience in any reputable | presentation skills
recognized University. of organization, o Excellont T Skils.
o Prior knowledge of the relevant domains /
disciplines.
16, L0 20-45 | o Inteymediate from a recognized o (2 years relevant experience | o Good communication, interpersonal and
instiution in an reputed organization. presentation skils.
o Retied Armed Forces Personnel o Typing speed of OWPM. |+ Individual wilh proficient handling of
(Lnk/Sep Ol or equivalent) may also computer will be preferred,
apply.
17, | RECEPTIONIST | 2045 | o Intermediate from a recognized v 02 years relevant expenience |+ Good communicafion, interpersonal and

institution
» Retred Armed Forces Personnél
may also apply.

In an reputed organization.

resentation skls,
o Excellent T Skills




T8, [ STOREKEEPER | 2045 o Inlermediate rom 2 recognized [ # 02 years relevan! experience B Sound knowledae of supsnvising technica

instufion i store kegping i a procedures relted to store and special
o Retred Armed Forces Personnel qovernment / privale storage conditons of raw materal and
may also apply. Organization/ MES. finisfed goods,

+ Good commurication, interpersonal and
presetation sklls,

o Excellnt IT Skils.
19, | DISPATCHCLERK | 2045 |+ Intermediate  Matic from 2 o 02 years relevant expenience |+ Good communicaton, interpersonal and
recognized nstituion i repuled organizabon resertation skls.
o Retred Amed Forces Personne o Excelent [T Skl
may also apply.
0. | DANER 2045 | o Miadle il civi drving (Ightheavy) | o 0203 years exmerience of | » Indivdual must be wellqroomed and must
icense. staffcar driing mreputed | possess good communicaion skils
o Relired Ameg Forces Personnelmay | - omanizafion.
als0 apply
2. CO0K 2045 | Midde o (02 years reevant experience | o Incividual must possess good
o Refired Armed Forces Personnel may | i repuled arganization. vommunication skl
als0 apply.
2. NABOASD | 2045 |+ Maticfromarecognized insfiufion | e 02 years relevant experience | o Individual must possess good
o Refred Armed Forces Personnelmay |  in repuled organizafion. communication skils.
als0 2pph.
4] AL 2045 (o Midde o Qyearsexperienceol (o Snould be welconversant with qardening
o Retired Armed Forces Persomelmay | gardening i reputed
also apply. Organization.
2. | SANITARY 2045 { o Midde o Suffcientexperiencaof | o Medicallyfit
WORKER sanitry work
2, | MESSWAIER | 2045 |+ Midde o (2 years exgerience as mess |« Individual must possess ood

Walterin any offcers mess/ | communicaton kil
Well reputed hotel,

26, | DISHWASHER | 2045 |+ Midde o 02years relovant experience |« Inividual must possess good
i reputed organizalion. communicalion Skils.

TERMS & CONDITIONS

«  Gandidates are required o attach scanned copies of their documents (Academics/ Professional) along with their GV,

«  Candidales may be consideredineligible for the post due to any of the following reasons:-

«  3rd Divinacademic career/ weak academic profils.

« - NUST employees with less than twa (02) years' service with NUST and / or absence of NOG & recommendation from Head of Institution.
+  Inprocessof purstingadegree.

«  Medically unit.

Only selected candidates will be contacted & issued Offer Letter. Other candidates with good profiles may aiso be selected as “Reserve"
Individuals living in Quetia, Karachi and adjacent areas are strongly Encouraged fo Apply.

Interested candidates may apply online on hr.nust.edu.pk latestby 21 Apr, 2019,

Candidates serving in Govt departments, Armed Forces etc may apply through their respective parent deparlment / organizations.
Lale /incomplete applications will be ignared. Only short-listed candidates will be considered / called for test /interview and no TA/
DA will be admissible.




